Bd NGOAI GIAO CONG HOA XA HOI CHU NGHIA VIET NAM
“ Boc lap - Tu do - Hanh phuc
S6:45*ft/QD-BNG S

Ha Noi, ngay 46 thang 5 nam 2026

QUYET BINH

vEé viéc cong bd thu tuc hanh chinh duwwce sra doi, bd sung trong Iinh vie dang ky
va quan ly hoat dong clia céc td chuc phi chinh phl nwéc ngoai tai Viét Nam
thudéc pham vi chirc nang quan ly ctia B6 Ngoai giao

Bd TRUONG Bd NGOAI GIAO

Can ct Nghi dinh s0 28/2025/ND-CP ngay 14/10/2022 cta Chinh phl quy dinh chirc
nang, nhiém vu, quyén han va co cau té chirc cila Bd Ngoai giao;

C&n cr Nghi dinh s6 63/20[0/ND-CP ngay 9/6/2010 cla Chinh phl vé kiém soét thi
tuc hanh chinh; Nghi dinh s6 48/2013/ND-CP ngay 14/5/2013 cta Chinhphd stra ddi, bd sung
mot sO diéu cla cac Nghi dinh lién quan dén kiém soat tha tuc hanh chinh; Nghi dinh s0
92/2017/ND-CP ngay 07/8/2017 cla Chinh phu slra doi, bd sung mot s6 diéu cta cac Nghi
dinh lién quan dén kiém soéat thl tuc hanh chinh;

Can clr Nghi dinh s6 58/2022/NB-CP ngay 31/8/2022 clta Chinh phl vé dang ky va
quan ly hoat dong clia cac to chirc phi chinh phl nwéc ngoai tai Viét Nam;

Can clr Quyét dinh s6 422/0D-TTg ngay 23/3/2021 cta Thu tuéng Chinhphlphé duyét
Diéu Ié Lién hiép cac té chirc hiru nghi Viét Nam;

Can clir Thong tu s8 02/20i7/TT-VPCP ngay 30/10/2017 cla Bo6 trudng, Chd nhiém
vanphong Chinh ph hwéng dan vé nghiép vu kiém soat tha tuc hanh chinh;

Can clr Thong tw s6 13/2025/TT-BNG ngay 19/12/2025 clia Bo trvong Bo Ngoai giao
phan cap tham quyén cdp, gia han, stra doi, b0 sung, cap lai, dinh chi, cham d@t hoat dong va
thu hoi Gidy dang ky hoat dong va Gidy dang ky lap Vanphong dai dién tai ViétNam cla cac
t0 chircphi chinh phl nwéc ngoai;

Can clr Thong tw so 04/2026/TT-BNG ngay 15/5/2026 cla B trudng BO Ngoai giao
quy dinh vé& phan cép, cat giam, don gian hoa tha tuc hanh chinh thudc pham vi quan ly cta
B6 Ngoai giao;

Xét dé nghi cua Cuc truéng Cuc Ngoai vu va Ngoai giao van hoéa va Chanh
Vanphong B0,

QUYET PINH:

Diéu 1. Cong bb kém theo Quyét dinh nay thu tuc hanh chinh dwoc stra doi, b
sung trong ITnh vire dang ky va quan ly hoat dong clia céc to chirc phi chinh phl nwéc



neoai tai Viét Nam thudc pham vi chirc ndng quan ly ctia BO Ngoai giao thay thé cho
clctullhanhchil p t ngay 3 /m SO26 otoBo>uong
B6 Ngoai giao ban hanh thi tuc cép, sira doi, b0 sung Gidy dang ky va cham duiit hoa
dong cua cac to chirc phi chinh pht nwéc ngoai tai Viét Nam.

Diéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tlr ngay ky ban hanh. N

Biéu 3. Chanh Van phong, Cuc truéng Cuc Ngoai vu va Ngoai giao van héa cac
co quan don M cd Hén quan, cac to chirc phi chinh phu nwdc ngoai hoat dong ta Viét
Nam va cac co quan dé?tac v | Nam (dugc quylnh tai Khoan 2, Biéu 3 Nghi di
s6 58/2022/NB-CP ngay 31/8/2022 cta Chinh phu vé.dang ky va quan y hoat dong
clia cac td chirc phi chinh phu nuéc ngoai tai Viét Nam) chiu trach nhiém thi hanh

Quyét dinh nay./.

Noi nhan:

- Nhe BleU4

- Cac B0, co quan ngang B9, co quan thudc Chinh phu;
- UBND céc tinh, thanh phd truc thudc Trung uong;

- Cuc KSTTHC, B Tu phép;

- Luu; VPB, TCCB, NVVH.



thd tuc hanh chinh duoc
RANr Ky VA OU’AN LY HOAT DONG CUA CAC TOCHLC mi LIH&x X

PHU NUOC NGOAI TATVA t NATHUOC PHAM VI CHUC NANG
OUAN LY CUA Bd NGOAI GIAO

(Ban hanh kém theo Quyét dinh s&m QD -BNG ngayrt/ 5/2026)

PHAN I. DANH MUC THU TUC HANH CHINH

Danh muc thud tuc hanh chinh (TTHC) duoc stra doi, bd sung thuéc pham vi chirc nang
quan ly ctia B6 Ngoai giao:

sung, cap lai, dinh chi, cham dut
hoat dong va thu hoi Gidy dang
ky hoat dong va Giay dang ky
l&p Van phong dai dién tai Viét
Nam cla céc t6 chic phi chinh
phi nwéc ngoai.

Co quan
STT 1|\1|?le6: Tén TTHC Linh vuc Tén VBQPPL quy dinh TTHC thu’cqhién
, <0 Ding ky Nghi dinh s6 58/2022/ND-CP Uy ban
1 2002523 g?gytucdgﬁg A 3ug ngay 31/8/2022 clia Chinh phiy  CONg téc
Ky hoat Iy hoat V&ddngkyvaquanlyhoat ~— VeCaclo
dong  cho dong dong cua cac to chuc_phl chinh Chl)’C phi .
cic t8 chic cla cac Phd nudc ngoai tai Viet Nam. chinh phu
phi  chinh 5 chie Nghi quyét s6 24/2026/NQ-CP [t % .
pht  nuéc phi ngay 29/4/2026 cua Chinh phi n%én ho EU
ngoai  tai chinh ve cit giam, phan cép, don gian va thong
Viét Nam phq hod thu tuc hanh chinh, diéu bao két
nuoc kién kinh doanh Iinh vic quéc qua. Cuc
ngoal phong, ndi vu, tai chinh, xay Ngoai VU
dung, ngoai giao, tv phap, ngan v Ngoai
hang. giao van
Thong tv so 13/2025/TT-BNG bda, Bd
ngay 19/12/2025 cla BO trwdng Ngoai giao
B6 Ngoai giao phan cap tham thuc hién
quyén cap, gia han, sra doi, bd tham dinh.

Thong tu s6 04/2026/TT'BNG
ngay 15/5/2026 cla Bd truwdng
BO Ngoai giao quy dinh vé phan



2.002525 Thu tuc stra

2.002324 Thi tuc gia Pangky va

han  Gidy quan Iy
dang ky hoat hoat dong
dong  cho cla cac t0
cac t6 chic chic  phi

phi  chinh chinh ph
phli  nwdc NwoC ngoai
ngoai tai

Viét Nam

bang ky va

ddi, b6 sung, quan Iy
cap lai Gidy hoat dong
dang ky hoat cla cac t0
dong  cho chuic  phi
cac t6 chdc chinh phd
phi  chinh nuoc ngoai
phi  nuéc

cdp cat gidm, don gian hoa thi
tuc hanh chinh thuéc pham vi
quan ly ctia B6 Ngoai giao

Nghi dinh s6 58/2022/ND-CP
ngay 31/8/2022 cua Chinh phu
vé dang ky va quan ly hoat
ddng cua cac to chirc phi chinh
phu nwéc ngoai tai Viét Nam.

Nghi quyét s6 24/2026/NQ-CP
ngay 29/4/2026 cua Chinh ph
ve cat giam, phan cép, don gian
hod thu tuc hanh chinh, dang ky
kinh doanh.

Thong tv s6 13/2025/TT-BNG

ngay 19/12/2025 clia B trudng

Bo Ngoai giao phan cép tham

quyén cap, gia han, stra doi, bo

sung, cap lai, dinh chi, cham duit

hoat dong va thu hoi Gidy dang

ky hoat dong va Gidy dang ky

lap Van phong dai dién tai Viét

Nam cla cac to chirc phi chinh

phi nwéc ngoai.

Thong tv s 04/2026/TT-BNG
ngay 15/5/2026 cla BO trudng
Bo Ngoai giao quy dinh vé phan

cdp cét gidm, don gian hoa thu

tuc hanh chinh thuéc pham M
quan ly ctia B6 Ngoai giao.

Nghi dinh s6 58/2022/ND-CP
ngay 31/8/2022 cua Chinh phu
ve dang ky va quan ly hoat dong
clia cac t6 chiic phi chinh phu
nwdc ngoai tai Viét Nam.

Nghi quyét s6 24/2026/NQ-CP
ngay 29/4/2026 cua Chinh phi
ve cat giam, phan cip, don gian

uy ban
Cong tac
VE Cac to
chtrc phi
chinh ph
nuwoc
ngoai tiép
nhan ho so
va thong
bao két
qua. Cuc
Ngoai vu
va Ngoali
giao van
hda, BO
Ngoai giao
thue hién
tham dinh.

ay ban
Cong tac
VE cac to
chtrc phi
chinh pha
nuwoc
ngoai tiép
nhan ho so
va thong



4,

ngoai tai

Viét Nam

hod thil tuc hanh chinh, dang ky bao ket
kinh doanh. qua. Cuc

Thong tv s6 13/2025/TT-BNG | 0o V3
. oA goai

ngay 19/12/2025 cua B0 trvong giao van

BO Ngoai giao phan cap tham héa. Bo

quyén cap, gia han, stra doi, bod Ngc’)ai giao

sung cap lai, dinh chi, cham dit 4 . hian

hoat ddng va thu hoi Gidy dang tham dinh.

ky hoat dong va Gidy dang ky '

l&p Van phong dai dién tai Viét

Nam cla cac to chirc phi chinh

phl nuéc ngoai.

Thong tu s6 04/2026/TT-BNG

ngay 15/5/2026 cla BO trwdéng

B6 Ngoai giao quy dinh vé phan

cép, cét giam, don gian hoa tht

tuc hanh chinh thudéc pham vi

quan ly ctia Bd Ngoai giao N

: <0 Ding ky Nghi dinh s6 58/2022/NB-CP Uy ban
2002526 THY tchﬁgs VA quan Iy noBy 31/8/2022 clia Chinh phirvé COng téc
ding ky lap hoat dong dang ky va quan Iy hoat dong clia V€ Cac to
Vin phong Clia céc to CC t8 chirc phi chinh ph nuee chuc phi
dai dién cho chiic phi Ngodi tai Viét Nam. chinh phu
cac t6 chic chinh phl Nghi quyét s6 24/2026/NQ-CP Euggi 6
phi chinh nu6c  ngay 29/4/2026 clia Chinh phaiv& /! 2
phi  nuéc ngoal cat giam, phan cép, don gian hoa va thén
. . " \ . < P g
ng_9a| tai thu tuc hanh chinh, dang ky kinh b0 két
Viet Nam doanh. qua. Cuc
Thong tu s6 13/2025/TT-BNG Ngoai vu
ngay 19/12/2025 cla BO trwdng va Ngoai
BO Ngoai giao phan cap tham giao van
quyén cdp, gia han, stta doi, bd hoa, Bd
sung, cap lai, dinh chi, chdm dit Ngoai giao
hoat dong va thu héi Gidy dang thuc hién
ky hoat dong va Gidy dang ky 1ap tham dinh.

Van phong dai dién tai Viét Nam
clia cac t6 chirc phi chinh ph
nwec ngoai.



S.

|H

2.002527 Thu tuc gia Bang ky
han  Gidy vaquanly
dang ky lap hgat dong
Vin phong cua cac to
dai dién cho chtrc phi
cac t8 chic Chinh
phi  chinh phi nudc
phti  nwéc Ngoa
ngoai tai
Viét Nam

Thong tv s6 04/2026/TT-BNG
ngay 15/5/2026 clia B& trudng
Bo Ngoai giao quy dinh vé phan
cép, cat giam, don gian hoa thu
tuc hanh chinh thuéc pham vi
quan ly ctia B Neoai giao

Nghi dinh s6 58/2022/ND-CP
ngay 31/8/2022 cua Chinh phi
Ve dang ky va quan ly hoat dong
clia cac to chic phi chinh ph
nwdc ngoai tai Viét Nam.

Nghi quyét s6 24/2026/NQ'CP
ngay 29/4/2026 cta Chinh phu
ve cat giam, phan cdp, don gian
ho& thu tuc hanh chinh, dang ky
kinh doanh.

Thong twv s6 13/2025/TT-BNG
ngay 19/12/2025 cla BO trwdng
BO6 Ngoai giao phan cép tham
quyén cap, gia han, stra doi, bd
sung, cap lai, dinh chi, cham dut
hoat dong va thu hoi Gidy dang
ky hoat dong va Gidy dang ky
l&p Van phong dai dién tai Viét
Nam clia céc tO chiic phi chinh
phd nwéc ngoai.

Thong tv s6 04/2026/TT-BNG
ngay 15/5/2026 cua Bo trwdng
Bo Ngoai giao quy dinh vé phéan
cdp cét giam, don gian hoa tht
tuc hanh chinh thuéc pham vi

| jnan_ Iv ctia BO Ngoai giao

ay ban
Cong tac
VE cac to
chtrc phi
chinh ph
nuoc
ngoai tiép
nhan ho so
va théng
bao két
qua. Cuc
Ngoai vu
va Ngoali
giao van
hoa, BO
Ngoai giao
thuwe hién
tham dinh.
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2.002528 Thu tuc stra
doi, bd sung,

cap lai Gidy
dang ky lap
Van phong
dai dién cho
céc to chirc

phi chinh pha

nwec ngoai

tai Viét Nam

bang ky
va quan ly
hoat dong
clia cac to
chtrc phi
chinh phad
nwac ngoai

Nghi dinh s6 58/2022/ND-CP
ngay 31/8/2022 ctia Chinh pha
vé dang ky va quan ly hoat
dong cua céc td chirc phi chinh
phd nuéc ngoai tai Viét Nam.

Nghi quyét sb 24/2026/NQ-CP
ngay 29/4/2026 cta Chinh phu
ve cat giam, phan cap, don gian
hoa thu tuc hanh chinh, dang ky
kinh doanh.

Thong tv s6 13/2025/TT-BNG
ngay 19/12/2025 clia B0 trudng
Bo Ngoai giao phan cap tham
quyén cdp, gia han, stra doi, bd
sung, cap lai, dinh chi, cham dirt
hoat dong va thu hoi Gidy dang
ky hoat dong va Gidy dang ky
l&p Van phong dai dién tai Viét
Nam cla céc t0 chtrc phi chinh
phl nwéc ngoai.

Thong tv s6 04/2026/ TT-BNG
ngay 15/5/2026 cla B trudng
Bo Ngoai giao quy dinh vé phan
cép, ct giam, don gian hoa tha
tuc hanh chinh thudéc pham vi
quén ly cia B6 Ngoai giao

ry ban
Cong tac
VE cac t0
chtrc phi
chinh phu
nwéc

ngoai tiép
nhan ho so
va thong
bao két
qua. Cuc
Ngoai vu
va Ngoai
giao van
hda, B
Ngoai giao
thuc hién
tham dinh.
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I. Thu tuc cap Gidy dang ky hoat dong cho céc to chirc phi chinh pht nu-éc
ngoai:
1. Trinh tv thuc hién: , A

a. HO so dé nghi cap Gidy dang ky hoat ddng duac tiép nhan bdi Gy ban cong
tac vé cac td chirc phi chinh phd nwéc ngoai. : C

b Trong thoi han 02 ngay lam viéc Gy ban cong tac vé cac td chirc phi chinh
pht nwoc ngoai kiém tra thanh phan ho sodénghi cua td chéc phi clinh phd nwéc ngoai
va yéu caui6 chircphichinh phu nuéc ngoai bo sung hé so néu can thiét. Sau khi tiép
nhan dav du ho so trong thoi han 02 ngay lam viéc, Uy ban cong tac vé cac té chirc phi
chmh”phu nwo”~ngoai giri van ban ldy y kién B6 Cong i B0 No6i vu, B Tai cWhh
Ngan hang Nha nuac viét Nam, bg, co quan ngang bd quan ly nha nwéc chuyén nganh
A élmh viee maté chirc phi chinh phu nwéc ngoai dang ky hoat dong, Gy ban nhan dan
V6| 1ti ' n nhd truc thudc trung wong noi to chirc phi chinh phl nuéc ngoai dang vy

chinh phu rivocngoai. Trong thoi han 10 ng” lam viéc ké tlr ngay nhén duqgc van ban
Uy ban cong tac vé ¢ T ta chiic phi chinh phl nwéc ngoai, cac co quan du’c: lay y

td couTch Iém tri « bang vin ban' Trong thoi han 01 ngay lam Véc ké tir khi
caquan, Uy ban cong tac vé -y 6 chtc ph ch nh

phl nwéc ngoai chuyén ho so cua td chirc phi chinh phi nwéc ngoai va y kién clia cac

s ,» , {a s IS»oy

isiiiisillt

'*1r d
i Céch thirc thyc hiém T6 chirc phi chinh phi nwéc ngoM ndp 01 bd ho so dé

hodc n cac to chriccphlRchSnCphunrt ngo™ 105A

Quéan Thanh, Ba Binh, Ha Noi.



3. Thanh phan, s6 lvong va yéu cau doi vai ho so:

g™ , gi hoéSZ B.r&hz Vi
quan ly ctia B6 Ngoai giao); N

- Ban sao Diéu le va ban sao Gidy to chirng minh tu cach phap nhan ctia to chirc

a. Thanh phan ho so:

phi chinh phd nwéc ngoai; , >

- Ban thong ké chi tiét cac chwong trinh, dv an, phi dy an dv kién sé trién khai
tai Viét Nam trong 03 nam.

- HO so dé nghi chap thuan Nguoi dai dién gdm cac van ban sau:

+ Quyét dinh bd nhiém do nguoi dirng dau cua té chirc ky tén, dong dau;

+ Ban tiéu sl clia nguoi dwoc dé nghi chap thuan lam Nguoi dai dién; N

+ Ban ly lich tw phap cuia ngudi dwoc dé nghi chap thuan lam Nguoi dai dién do
cO quan cotamaquyeéncua nudc nrngudi dd mang quéc tich hodc nwdc ma ngudi do
da thuong trad trong vong 06 thang gan nhat cap; A AN

+ Ban sao hd chi€u con hiéu luc néu ngudi dugc dé nghi chap thuan lam Nguoi
dai dién la ngudi nwéc ngoai. Ban sao hd chiéu, gidy chirng minh "him 'dail, thé can
crioct ac gly cbirng nhan can cudc ;<m hiéu luc néu nguoi dugc bd nhiém la nguoi
Viét Nam.

b. S6 lwgng ho so: 01 bo. ,

c. Yéu Cau d6i voi hd so: Cac van ban bang tiéng nuéc ngoai trong hd so néu
trén phai duvoc hop phap hoa lanh sy, kém theo bin dich tiéng Viét duwc chirng thuc
te o quy dinh cua phap fuat Viét Nam, tra trwong hop duoc milnhcyp’phap héa linh sw
theo diTu (réc quoc té ma Viet Nam la thanh vién hoac theo nguyén tac cé di, co lai.

4. Thoi han giai quyét: 25 ngay lam viéc, ké tir ngay nhan dd ho so hop €.~ ~

5 Dai twong thire hién thi tuc hanh chinh: Cac to chitc phi lvi nhuan quy xa hoi
n nhan nh Jap theo phap luét nwéc ngoai,; cd6 ngudn von.hop phap .t nud A

Y 1t ARaR 819 1S, {gp theo Phap luat nuoc ngodiy, 6 nguon von,hop R K AP Riam khong

guy tw nhan dwoc tnann
a utta cacmuck S S quyen gop tii chinh! van dong  trg, gay quy
tw cac to chirc, ca nhan Viét Nam. A ,

6 Co quan thuc hién thu tuc hanh chinh: Gy ban Cong tac vé cac to chirc ph
chinh phu nwéc ngoai tiép nht hé fOvap n g bao két qud. Cuc Ngoai vu va Ng ai
giao van hda, B6 Ngoai giao thuc hién tham dinh. A

7 Két qud thuc hién thu tuc hanh chinh: Gidy dang ky hoat dong.



8. Lé phi: Mién phi.

9. Tén méu don, méu to khai:

Mau sd 03* Mau Bon dé nghi cp gia han Gidy dang ky hoat dong/ Gidy dang
Ky lapm K to chirc phi cSinhp ™ ngoai.

10. Yéu cau, diéu kién thuc hién tha tuc hanh chinh doi véi té chirc: n

C6 tu cach phap nhan hop Ié theo quy dinh phap luat cua qudc gia, viung lanh

thd noi thanh lap; X
- Cé diéu &, ton chi, muc dich hoat dong rd rang, phu hop véi loi ich va nhu cau

cla Viét Nam; , 2

- C6 dé xuat cu thé vé du kién chrong trinh, dv an, phi dv an dé ho trg phét trién,
vién trg nhan dao tai Viét Nam trong 03 nam;

_ C6 deé xuat Nguoi dai dién tai Viét Nam.

11 Can ct phap ly cla tha tuc hanh chinh: NN

- Nghi dinh s6 58/2022/ND-CP ngay 31/8/2022 cua Chinh phd vé dang ky va
quan ly hoat dong clia cac t6 chtrc phi chinh phi nuéc ngoai ta Viét Nam

- Nghi quyét s6 24/2026/NQ-CP ngay 29/4/2026 clia Chinh. phll vé cat giam,
phan cdp don giln hoa thé tuc hanh chinh, di G kién kinh doanh Iinh vuc quéc phong,
ndi vu Si chinh, xy dwng, ngoai giao, tw phap, ngan hang.

Théng tu SO 13/2025/TT-BNG ngay 19/12/2025 clia B truéng Bd Ngoai giao
nhan cdp thdm quy™n ¢ i gia han, stra doi, t6 sung, -P ~ L p hi, cG£d« hog
dong vaPthu hOigGlay ding ky hoat dong va Gidy dtog ky 1ap Van phong dai dién ai
Viét Nam cta céc t0 chirc phi chinh phd nuéc ngoai. N

Théng tu 3D04/2026/TT-BNG ngay 15/5/2026 clia BO trwdng Bd Ngoai giao quy
dinh ve phan clp cdTg X do; gian tuc hanhS & . thuéc 'pham vi quan ly cla

li. Tha tuc gia han Gidy dang ky hoat dong cho céc td chirc phi chinh phii

nwdc ngoai:
1 Tr|nh tw thuee hién:
Hégg dé nghi gia han Gidy dang ky hoat dong duoc tiép nhan bO’I uy ban cong

iZiiL.’i?Siﬁs s3118

i s s O w BOm 1 BoT« *




Nsan hang Nha nudc Viét Nam, bo, ca quan ngang bd quan ly nha nwéc chuyén nganh
vé Hnhvire ma to chirc phi chinh phu nuéc ngoai dang ky hoatdong, y an ?2n ™
tmh thanh pho truc thudc trung wong noi to chiic phi chinh phu nwéc ngoai dang ky
trién khaihoirt dong va co quan phe duyét viéctiép”ad khoan vién tro to t6 ch”c
chfl ohtnut ngodal Trong thoi han 10 ngay lam viéc ké tlr ngay nhan dwpc van ban
cui Gy ban cong ?ac vé c¢Tctd chucpht chinh phu nwéc ngoai, cac co quan duoc ldy y
idén”o trach nifiém ha I6i bang van ban. Trong thdi han  ngay vriké v M
nhan duoc dav du y kién cua cac co quan, Uy ban cong tac vé cactd chirc phi chi
nwoc ngoai chuyén ho so clia té chirc phi chinh phl nuéc ngoa vay kién iia cac
co quan lién quan cho Cuc Ngoai vu va Ngoai giao van héa, B6 Ngoai giao dé tham
dmh Trong thoThan 09 ngay lam viéc ke tlr ngay nhan day du ho so cla to chic phi
chinh phu nuoc ngoai vay kien cua cac co quan lien quan, Cuc Ngoai vu va Ngoai g ao
van hoa B0 Ngoai g ao tham dinh ho so, quylt dinh gia han hoac khdng gia han G ay
dang ky hoat dong va thong bao ka qud téi Uy ban cong tac vé cac td chuc phi chinh
phl nwéc ngoai. n : X
¢ Trong thoi han 25 ngay lam viéc ké tlr ngay nhan day du ho so hop I cuia td
chirc phi chbh phl nwéc ngoah Uy ban cong lac vi cac td chirc phi chinh phl nwéc
ngoai chuyén Gidy dang ky hoat dong toi to chirc phi chinh phd nwdc ngoai bang hh
thuc tivc tién hodc qua dich vu buu chinh. Trwong hop ho so khéng dwgc chap thuan
Uy bln cdngPtL vé cac t6 chirc phi chinh phl nuéc ngoai thong bao bang van ban néu
rélydo. : X
2, Cach thirc thuc hién: Trudc thoi diém Gidy dang ky hoat déng hét hau it nhat
60 ngay t6 chirc ph chinh phi nuoc ngoai ndp 01 b0 hd so dé nghi gia han Gidy dang

g K theo hinh K ticpw ih h T uu dén
Uy ban cong tac vé cac to chirc phi chinh phii nwéc ngoai: 105A Quan Thanh, Ba Bin |,
Ha NOi. r

3. Thanh phan, s6 lugng va yéu cau doi voi ho so:

a. Thanh phan ho so: A _

- Don dé nghi gia han Gidy dang ky hoat dong (Méau sd 03a quy dinh tai Phu luc
ban hanh kém theo ban hanh kém theo Thong tv s6 13/2025/ - o can

cua Bo trvong Bo Ngoai giao phan cap tham quyén cap, gia han, stra doi, bo sung, ap

lap Vén phong dar dién tai Viét Nam cUa céc to chirc phi chinh phi nudc ngoai);

- Ban chinh Giay dang ky hoat dong; y
Ban béo céo tém tat hoat dong cla t6 chirc phi chinh phl nuéc ngoai da trién
khaitai v ! Naml 1 fd 3ndmgan”~rv a ké hoach hUtdU gu Aé du kién sé trién

khai trong 03 nam tiép theo.
b. S6 lwong ho so: 01 bo.



C. Yéu cau d6i voi hd so: Cac van ban bang tiéng nuwdc ngoai troni; hdlse néu

tréenphaiL YthV L Tich tiéng Viét va chi*tng thuc theo quy dinh cta phap luat Viét

4. Thoi han giai quyét: 25 ngay lam viéc, ké tir ngay nhan dd hé so hop Ié.
5'D6i twgng thire hién thi tuc hanh chinh: Céc t6 chiic phi chinh phii nwéc ngoai
da dwoc cap Gidy dang ky hoat dong.

6. Co quan thuc hién thd tuc hanh chinh: Gy ban Céng tac vé cac to chtee ph
chinh pht nwéc ngoai ti€p nhan hod so va thong bao két qua. Cuc Ngoai vu va Ngoai

giao van héa, B6 Ngoai giao thuc hién tham dinh.

7. Két qud thuc hién tha tuc hanh chinh: Gidy dang ky hoat dong.

8. L& phi: Mién phi.

9. Tén mau don, mau to khai:

_Mau s6 03a: Mau Bon dé nghi cap, gia han Gidy dang ky hoat dong/ Giay dang
ky lap Van phong dai dién tai Viét Nam ctia to chiec phi chinh phl nwéc ngoai;

- Mau s 05: Mau Béo céo Ve tinh hinh trién khai cac hoat dong chuong trinh,
du an phi dv an ho trg phat trien va vién tro nhan dao tai Viét Nam cla cac té chic p i
chinh pha nwéc ngoai.

10. Yéu cau diéu kién thwc hién tha tuc hanh chinh ddi véi to chirc:

- CO deé xuét cu thé vé du kién chwong trinh, duw an, phi dw &n dé ho tro phat trién,
vién trg nhan dao tai Viét Nam trong 03 nam; NN r

- Tuan tha phap luat va thyc hién day dd nghia vu néu Nghi dinh s6
58P 0/ 2/ND-CP ngay 31/8/2022 cua Chinh phu vé dang ky va quan Iy hoat dong cua
cTfté chTphi chfnh phd nuwéc ngoai tai viét Nam (trong dé cé nghia vu bao céo voi
cé&c co quan quan ly nha nuwac).

11 Can ctr phap ly cua thd tuc hanh chinh: N

- Nghi dinh S0 58/2022/ND-CP ngay 31/8/2022 ctia Chinh phi vé dang ky va
quan ly hoat dong cua cac to chtrc phi chinh phi nwéc ngoai tai viét Nam.

Nghi quyét s6 24/2026/NQ-CP ngay 29/4/2026 ctia Chinh phu vé cat giam,
phan cdp don gmn hoa thu tuc hanh chinh, diéu kién kinh doanh Iinh vuc quéc phong,
ndi vu tai chinh, xay dwng, ngoai giao, tw phap, ngan hang.

Thong tv SO 13/2025/TT-BNG ngay 19/12/2025 clia B trudng B Ngoai giao
nhan cap tham quyeén cap, gia han, swa doi, bo sung, cap lai, dinh chi, chdm dit hoat
dong v?thu itéi Gidy Sng ky hoai dong va Gidy ang ky lap Van phong dai dién ai
Viét Nam clia cac td chirc phi chinh phi nuoc ngoai.



Thong tw s6 04/2026/TT-BNG ngay 15/5/2026 clia Bo trvdng BO Ngoai giao quy
dinh vé phén cép, cit gidm, dongians  thd tuc hanh chinh thuéc pham vi quan ly cua

B6 Ngoai giao.
I11. Tha tuc stra doi, b6 sung, cdp lai Gidy dang ky hoat ddng cho cac td chuc

phi chinh phd nuéc ngoai:

1, Trinh ty thuc hién: A
a HO so' d@ nghi stra dbi, b6 sung, cap lai Gidy dang ky hoat dong du’oc tiép nhan
b&i Oy ban cong tac vé cac t chirc phi chinh phl nwéc ngoai. » N

b Trong thoi han 02 ngay lam viéc Gy ban cong tac vé cac to chirc phi chinh
phtinw & 1goa kiém trathM, phan hd so dé nghl*ctiatd chic phi ?hinh phd nwéc ngo”
va yéu cau to chtrc phi chinh pht nwdc ngoai bd sung hd so néu can thiét. Doi Voi
wuwons hop de nghi cap lai Giay dang ky hoat dong, Gyban cong tac vé cac to chirc phi
chinh phu nwoc ngoat kiem tra noi dung trong ho so'dé nghi cta to chirc phi chinh phu
nuwéc ngoai. SauTli ti€p nhan day dd ho so cla td chikc phi chinh phd nwéc ngoai, trong
thoi han 02 néay lamviéc,0y bancOngtac vé”~c to chiic Nfban
gl van ban lay y kien cac bo, co quan ngang bd, co quan thubc: Chinh pha, Uy ba
nhan dan tmh thanh pho tric thudc trung wong noi to chirc phi chinh phl nwéc ngoai
c kytden khaic déng, 5 * 5 5 viectépgn * « a
chitc phi chinh phti nuéc ngoai lién quan dén ndi dung can sira doi, b6 sung cta Giay

dang ky hoat dong; Trong thai han 09 ngay lam viéc ké tir ngay nhén dugc van ban cla
Uy ban cong tac ve cac io chirc phi chinh phi nwéc ngoai, cac co quan duwoc lay y kién
cotrach nhiem tra loi bang van ban Trong thoi han 01 ngay lam viéc ké tir kh nhéan
dwgc day di y k én cla cac co quan! Uy ban cong tac vé cac to chirc phi chinh phi nwoc
ngoai chuyén hd so cua td chirc phi chinh phi nwéc ngoai va y kién cua cac co quan
lien quan cho Cuc Ngoai vu va Ngoai giao van hoa, Bd Ngoai giao dé tham dinh, rong
thoic 05 ngay lam viéc ké tir ngay nhan day di hod so ctiaté chirc phi chinh phd nuéc
ngoaiva y kién cla cac co quan lién quan, Cuc Ngoai vu va Ngoai | ac>van héa Bo
Ngoai giao tham dinh ho so, quyét dinh slra doi hodc khong swa dbi, bd sung hoac
khong bd sunTcap lai hodc khong cép lai Gidy dang ky hoat dong va thong bao két
ouatoi UySan cong tac ve cac to chirc phi chinh phu nwéc nskl-yiec tham dinh duoc
thic hiénbang hmhthuctongC T K b b A~ 0 & ¢ t 6 chic hdi nghi tham di
doi VDI cac ndi dung can swa doi, b sung va cap lai Gidy dang ky hoat dong. _

¢ Trong thoi han 20 ngay lam viéc ké tlr ngay nhan day du ho so hop 1€ cua td
chirc phi chinh phu nwoc ngoai, Uy ban cong tac ve cac t6 chic ph chinhphl nuéc
ngoai chuyén Gidy dang ky hoat dong da duoc swra doi, b0 sung, cdp lai t¢i ta chirc phi
chinh phumroc ngoaibang hmh thirc truc tiep hoac qua dich vuTwu chinh. Trwdng hop
ho so khongdwocchapthuan! Iy ban cong tac vé cac to chirc phi chinh phi nwéc ngoai
thong bao bang vin ban néu rd 1y do.



S éréc)gc thull hiin: rcl chinI ph1nu’é’c g n@pS@ hégdé

nwdc ngoai: 105A Quan Thanh, Ba Binh, Ha Noi.
3. Thanh phan, s6 lugng va yéu cau doi véi ho so:

a. Thanh phan ho so: : ,
DPon dé nghi ghi rd ndi dung yéu céu stra doi bd sung hoac ly do dé nghi cép
lai (do mat, cu hong) theo Mau s6 E b quy dinh tai Phu luc ban hanh kém theo Théng
v so 13/2025/TT-BNG ngay 19/12/2025 clia BO trivong Bd Ngoai giao phan cdp tham

quyén cdp gia han, stra doi, bd sung, cdp lai dinh chi, h~t dong va Au hdi
Giay dang ky hoat dong va biayding ky lap Van phong dai dién tai Viét Nam cla cac
t6 chirc phi chinh phl nwéc ngoai; n

- Ban chinh Giady dang ky hoat dong trong trvdng hop dé nghi stra doi, bo sung
hodc cép lai do cii, hdng Ban sao Gidy dang ky hoat dong trong trwdng hop dé ng i

cap lai do bi mét ban chinh; N
. Céc van ban lién quan dén ndi dung stra ddi, bd sung, cap lai.
b. S6 lugng ho so: 01 bo.
c. Yéu cau ddi voi ho so: Khong c.
4 Thoi han giai quyét: 20 ngay lam viéc, ké tir ngay nhan dd ho scrhop 1.~
5’Dai twgng thie hién tha tuc hanh chinh: Céc to chirc phi chinh pht nwéc ngoai
da duwgc Cép Gidy dang ky hoat dong. A

6. CO quan thuc hién thd tuc hanh chinh: Gy ban Cong tac vé cac to chuc ph
chinh phu nwéc ngoai tiép nhén hd so”tiiong bao két qua. Cuc Ngoai vu va Ngoai

goa van hoa, B6 Ngoai giao thuc hién tham dinh.
7 KEét qua thuc hién tha tuc hanh chinh: Gidy dang ky hoat dong.

8. Lé phi: Mién phi.

9. Tén mau don, mau t& khai: f A
Mau s6 03b: Mau Bon deé nghi stra doi, b6 sung, cdp lai Gidy dang ky hoat dong/
Gidy dang ky Z\&n ph™g S’ dién tai Viét Nam tua ta chirc phi chinh phd nudr

ng 10 Yéu cau, diéu kién thuc hién thd tuc hanh chinh d6i vai to chiic:
- NOi dung stra dbi, bd sung cap lai Gidy dang ky hoat dong phai phi hop Voi
cac quy dinh phap luat viét Nam trong linh vuc nay;



- Ly do dé nghi stra doi, bd sung hoac cap lai Gidy dang ky hoat dong phai rd
rang, chinh dang, phu'hgp voi nhu cau cua cac co quan doi tac Viét Nam;

- C6 gidy to chirng minh tinh xac thwc clia cac ndi dung stra doi, bd sung (hop
dong thué nha/thi thuc, hd chiéu, hgp dong thué lao ddng, gidy dang ky phap nhan,...);

- HO so' Stra d6i thong tin vé Ngudi dai dién clia td chike phi chinh phi ntiac ngoai
bao gonv Quyet dinh bo nhiém do ngudi dirng dau cua té chirc ky tén, déng dau; Ban
tiéu s cua nguoi duoc de nghi chap thuan lam Nguoi dai dién; Ban ly lich tw phap cla
ngwMduoc I€ nghi chdp thuan lam Nguoi dai dién do co quan c6 thdm quyén clia nudc
ma ngumdo mang quéc tich hodc nwéc ma ngudi do da thuong trd hong vong 061 ' g
aan nhat cap Ban sao hd chiéu con hiéu lwc néu nguoi duoc dé nghi chap thuan lam
Nguoi dai Tién languinnSc ngoai. Ban sao cua Ol trong cac loai gidy t0. hd chiéu,
gidy chatig mmh nhan dan, thé can cudc hodc gidy chirng nhan can cwéc con hiéu luc
néu nguoi dwoc bé nhiém la nguoi Viét Nam; o,

- T6 chirc tuan tha phap luat va thuc hién day dii nghta vu néu tai Nghi dinh s
58/2022/NB-CP ngay 31/8/2022 cua Chinh phi vé dang ky va quan ly hoat dong cua
T a ,chdc phi chtahphl nuwoc ngoai tai Viét Nam (trong do c6 nghia vu bao cao véi
cac co quan quan ly nha nuwac).

11. Can ct phéap ly cla thu tuc hanh chinh: n

- Nghi dinh s6 58/2022/NB-CP ngay 31/8/2022 cua Chinh phu vé dang ky va
quan ly hoat dang ctia céac t6 chirc phi chinh pht nudc ngoai tai Viét Nam.

_Nghi quvét s6 24/2026/NQ-CP ngay 29/4/2026 cua Chinh pht vé cét giam,
phan cap, don gian hoa thi tuc hanh chinh, digu kién kinh doanh Iinh virc qudc phong,
ndi vu, tai chinh, xdy dung, ngoai giao, tw phap, ngan hang.

- Thong tw s& 13/2025/TT-BNG ngay 19/12/2025 clia B trwdng BO Ngoai giao
nhan cap tham quyén cap, gia han, stra doi, bd sung, cap lai, dinh chi cham dut hoa
dong vTitini hoi oiay dangliy hoat dong va Gidy d&tg ky lap Van phong dai dién tai
Viet Nam cla cac to chirc phi chinh phl nuéc ngoai.

- Thong tu so 04/2026/TT-BNG ngay 15/5/2026 ctia BO truong BO Ngoai giao
quy dinh veé pltén cdp cat gidm, don gian hoa tha tuc hanh chinh thuéc pham vi quan
ly ctia Bd Ngoai giao. :

IV. Thu tuc cdp moi Gidy dang ky lap Van phong dai dién cho cac to chuc
phi chinh phd nwéc ngoai:

1 Trinh tw thuc hién: r .,

a. HO so dé nghi cap mai Giady lap Van phong dai dién dwgc ti€p nhan boi Uy
ban cdng tac vé cac td chirc phi chinh phi nwéc ngoai.



ESSTiIiiiiiiEEEEE
AR fu™lip £

22 phu"nucrc ngoai. Trong th Ain 10 ngdy lam viéc ké tlr ngay nh

y ban cbng tac ve cac td chirc ph| chinh phu nwéc ngoai, cac co gaan dwc lay y
kién co trach nhiém tra loi bang van ban. Trong thdi han 01 ngay lam viéc ké ti khi
S T dugc day T y kién cla cac co quan, Uy ban cong toc vé cdc <0 chiic ph chtah
phi nwéc ngdai chuyén hod so cua to chirc phi chinh phil nwéc ngoa vay kién clia cac
co quan lien quan cho Cuc Ngoai vu va Ngoai giao van hda, Bo Ngoai giao dé tham
dinh Trong thoThan 09 ngay lam viéc ké tw ngay nhan day dd hd so clia té chirc phi
chinh nhu nvoc ngoai va y kien cua cac co quan lien quan, Cuc Ngoai vu vaNgoal giao
vaShoéa, B6 Ngoai gmTthadm SiXhO stg quyet dinh cap khong cap Giay°dang ky

lipVVasS phongdai diénva thdng bao két qua t¢i Gy ban cong tac vé cac to
chinh phd nuwéc ngoai. n % :
c. Trong thoi han 25 ngay lam viéc ké tir ngay nhan day du ho so hop Ié cla to
chtrc phi chinh phi nuwéc ngoai, Uy ban cong tac vé cac to chirc phi chinh phi nwéc
ngoai chuyén Giay dang ky lap Van phong dai dién t6i t6 chirc phi chinh pha nuéc
ngoai bang hinh thirc triec ti€p hodc qua dich vu buu chinh. Truong hop ha sg khéng
duoc chap thaan, Gy ban cong tac vé cac td chirc phi chinh phl nwéc ngoai thong ba
bang van ban néu rd ly do.
2 Cach thirc thuc hién: T6 chirc phi chinh phi nwéc ngoai nop 01 bd ho SO de

nghi cip Gmy dang ky lap Van phong dai dién theo hinh thirc tryc ti€p hodc qua dich
tuyén d0 T Uy S ng téc vé cac & chic phi chinh phu nwéc

ngoai: 105A Quéan Thanh, Ba Binh, Ha Noi
3. Thanh phan, s6 lugng va yéu cau déi vai ho so:

a. Thanh phan ho so: no

|!;=l phém §ei §\Ia§ cécﬁhﬁjphahﬁnj 3 . o~



- Bén sao Diéu Ié va ban sao Gidy t& chirng minh tw cach phap nhan cua té chirc
phi chinh phid nuéc ngoai;

- B&n thdng ké chi tiét cac chuong trinh, dw an du kién sé trién khai tai Viét Nam
trong 05" ms hay nhiéu d|a phwong ma quy md, tinh chat clia chvong trin , v
an do doi hdi su diéu hanh, giam sat thuwong xuyén, tai cho;

-Ban thong ké chi tiét cac chuong trinh du an, phi dw an da trién khiai trong 03
nam lién tiép trwdc thoi diém nop ho so dé nghi cap Giay BPang ky 4p anp ong ai

- HO s& d2 nghi, chép thuan Truéng Van phong dai dién gdm céc van ban sau:
+ Quyét dinh bo nhiém do nguoi ding dau cla to chire ky tén, dong dau;
+ Ban tiéu st ctia nguoi dugc dé nghi chdp thuan lam Trwong Van phong dai

* ' + Ban ly lich tw phap clia nguoi dwoc dé nghi chap thuan lam Trwéng Van phong
dai dién do co quan c6 tham quyén cutia nwéc ma ngudi dé mang quoc tich hodc nuéc
ma nguoi dé da thuwong tra trong vong 06 thang gan nhat cap;

+ Ban sao ho chiéu con hiéu luc néu ngudi duogc dé nghi chap thuan lam Trudng
Van phong dai dién la nguoi nwéc ngoai;
+ 01 ban sao clia 01 trong so cac loai gidy to: hd chiéu gidy chirng minhnhan

dan the can cuwéc,giay chirng nhan can cuwdc con hiéu lwc néu ngudi dé nghi chap t ua
lam Trwdng Van phong dai dién la cdng dan Viét Nam.
b. S6 lvgng ho so: 01 bo. A N

¢ Yéu cau d6i v6i ho so: Cac van ban bang tiéng nuéc ngoai trong hd so néu
trén phai duoc hop phap hda lanh sw, kem theo ban dich tiéng Viét 4uoc chirng thuc
theo quy dinh cla phap luat Viét Nam, trd truong hop duoc mién hop phap hda
lanh su theo diéu wéc qudc téma Viét Nam la thanh vién hodc theo r

4 Thoi han giai quyét: 25 ngay lam viéc, ké tlr ngay nhan du ho so hop 1€ »

al Doi twong thue hién tha tuc hanh chinh: Cac to chire 1*1 loi nhuan, quy ti hoi,
ouv tr nhan dugc thanh lap theo phap luat nwéc ngoai; cd ngudn von hop phap tir nudc

nuoéah ST dK houw u phat trién! viéntrd nhan dao lai I
Im nhuan va cdc muc Lhkhac; tééng quyén gbp tai chinh, van déng tai tro, gay quy
tlr cac to chirc, ca nhan Viét Nam; N ,

6. Co quan thuc hién tha tuc hanh chinh: Gy ban Céng tac vé cac t chiic phl
chinh phtn X ngoai tiép nhan hdé so va thong bao két qua. Cuc Ngoai vu va Ngoai

giao van hda, B6 Ngoai giao thuc hién tham dinh. A
7. Két qua thuc hién thd tuc hanh chinh: Gidy dang ky 1ap Van phong dai dién.



8. Lé phi: mién phi;

9. Tén mau don, mau to khai: VY
Mau s6 03a- Mau Bon de nghi cap, gia han Gidy dang"ky hoat dong/ Giay dang
ky 1|pvan Song VietNamcuau 5 £ pli chiS, pht nuwéc ngoai.

10 Yéu cau, diéu kién thuc hién thd tuc hanh chinh doi véi to chuc:
- C6 tv cach phap nhan theo quy dinh phap luat ctia quéc gia, vung lanh tho noi

?C6 diéu Ié, ton chi, muc dich hoat dong rd rang, phu hop véi loi ich va nhu cau

u '!'Co cam két hoat dong dai han tai Viét Nam va thdng ké chi tiét cac chuvong
trinh du aLse tiien khai taiViet Nam trong it rdidt 05 nam tai mét hay nhiéu dialphvong
ma quy mo, tinh chét clia chuong trinh, dy an dé doi héi sy diéu hanh, giam sat thuwong
Xuyén, tai cho;

- C6 deé xudt Truwdng Van phong dai dién tai Viét Nam.

11 Can ct phap ly cua tha tuc hanh chinh:

- Nghi dinh s6 58/2022/ND-CP ngay 31/8/2022 ctuia Chinh phu vé dang ky va
quan ly hoat dong ctia céc to chtrc phi chinh phl nwéc ngoai tai Viét Naim

- Nghi quyét s6 24/2026/NQ-CP ngay 29/4/2026 ctia Chinh phi vé cét giam,
phan cdp don gian hoa thu tuc hanh chinh, diéu kién kinh doanh Iinh vuc quéc phong,
ndi vu, tai chinh, xdy dwng, ngoai giao, tu phap, ngan hang.

- Thong tu s6 13/2025/TT-BNG ngay 19/12/2025 cua B6 trwvdng Bo Ngoai giao
phan cadp tham quyeén cap, gia han, swa doi, bo sung, cap lai, dinh chi, chdm dut hoat
don" vaPthu hoi Giay dang ky hoat dong va Gidy dang ky lap Van phong dai dién tai
Viét Nam clia cac to chirc phi chinh phi nuéc ngoai.

- Théong tv SD04/2026/TT-BNG ngay 15/5/2026 clia Bo trwéng Bd Ngoai giao
quy dinh vé phto cép, cét giam, don gian hoa thi tuc hanh chinh thudc pham vi quan
iy clla B6 Ngoai giao.

V. Thu tuc gia han Gidy dang ky lap Van phong dai dién tai Viét Nam cho
céc to chirc phi chinh phl nuwéc ngoai:
1. Trinh tw thuc hién: : A

4. HO so dé nghi gia han Gidy dang ky lap Van phong dai dién dugc tiép nhan
b&i Gy ban cbng tac ve cac té€ chirc phi chinh phu nuéc ngoai.

,  Trnno thoi han 02 ngay lam viéc, Gy ban cong tac vé cac to chirc phi chinh



nhan day du ho so cua t& chirc phi chinh phd nuwéc ngoai, trong thoi han 02 ngay lam
viéc Uy ban cong tac vé cac to chirc phi chinh phl nwéc ngoai glti van ban lay y k én
B6 Cong an Bo Noi wu, T6Tai chiX Ngan hang NM Nam bd, co
ngang bd quaniy_la nuéc chuyén nganh vé linh viec ma to chirc phi chinh phi nwéc
ngoafdang kytnénkhaihoat dong, Uy ban nhan dan tinh, thanh phd trwc thudc trung
wong noi to chirc phi chinh phl nwéc ngoai dang ky trién khai hoat dong va dat mi s¢
Van phong dai dién va co quan phé duyét viéc tiép nhan khoan Vén trg tlr to chirc pli
chinh phu moc ngoai Trong han 10 ngay lam viéc ké tlr ngay nhan dwoc van ban
clia Uy b~ cong tfc vé cac to chirc phi chinhphl nuwéc ngoai, cac co duoc: lay
kién co trach nhiem tra loi bang van ban. Trong thoi han 01 ngay lam viéc ké tir khi
nhan dugc day du y kien clia cac cO quan, Uy ban cong tac vé cac td chirc phi chinh
phu nuoc ngoai chuyén ho so cua to chirc phi chinh phu nwéc ngoai va y kién cua cac
co quan lien guan cho Cuc Ngoai vu va Ngoai giao van hda, Bo Ngoa giao dé tham
dmh Trong thoi han 09 ngay lam viéc ké tir ngay nhan day di ho so cuta to chirc phi
chinh phu nwéc ngoai vay kién clia cac co quan lién quan Cuc Ngoai  va Ngoai g ao
van hda BO Ngoai giao tham dinh hd so, quyét d nh gia han hodc khdng gia han Giay
dang ky lap Van phong dai dién va thdng bao két qua t¢i Gy ban cong tac vé cac 0
chtrc phi chinh phi nwéc ngoai. A ,

¢ Trong thoi han 25 ngay lam viéc ké tir ngay nhan day dd ho so hop 1€ cla to
chirc phi chinh phl nwéc ngoai, Oy ban cong tac V& cac to chirc ph chinh pht nuéc
ngoai chuyén Giady dang ky lap Van phong dai dién téi t6 chirc phi chinh phi nuéc
ngoai bang hinh thirc truc ti€p hodc qua dich vu buu chinh Trwdng hop ho so khong
duwoc chap thuan, Uy ban cong tac vé cac to chirc phi chinh phl nuéc ngoai thong bao
bang van ban néu rd Iy do.

2 Céch thirc thuc hién: Trwdc thoi diém Gidy dang ky 1ap Van phong dai dién
hét han it nhai 60 ngay, t0 chitc phi chinh phi nuéc ngoai nép 01 bo ho so; dé nghi gia
han Gidy Sng ky lap Van phong dai dién theo hinh thicc ~ ¢ ti€p hodc qua dich vu buu
S hodc tmc tuyln dén Uy ban cong tac vé céc to chirc phi chinh phl nwéc ngoai:
105A Quén Thanh, Ba Binh, Ha Noi

3. Thanh phan, so lwong va yéu cau doi voi ho so:

a. Thanh phan ho so:

- Bon dé nghi gia han Gidy dang ky lap Van phong  dién theo Mau s6,03» quy
dinh tai Phu luc ban hanh kém theo Thong tv s6 13/2025/TT-BNG naay 19/ 2/2025
cua Bo tridng Bo Ngoai giao phan cap tham quyén cap, gia han, stra doi b6 sung, ap

lap Vén phong dai dién tai Viet Nam cta cac t6 chirc phi chinh phl nuéc ngoai.

- Ban chinh Giay dang ky lap Van phong dai dién;



. Bén béo céo tom. tit hoat dong cua ta chirc phi chinh phu nudc: ngoai da tri™
khai tai Viét Nam trong thoi han Giay dangky lapVanp ong ai lIén a ¢ a a
ké hoach hoat dong cu thé trong 05 nam tiép theo.

b. SO lweng hd Soz 01 bo.

¢ Yéu cau d6i voi hd so: cac van ban bang tiéng nudc ngoai
phai kem theo ban dich tiéngViét va chirng thuc theo quy dinh clia phap It

4 Thoi han gidi quyét: 25 ngay lam viéc, ké tr ngay nhan du hd so hop Ié.

5. Doi tuong thurc hién thd tuc hanh chinh: Cac to chirc phi chinh phi nuéc ngoai
da dugc cap Giay dang ky iap Van phong dai dién. , ,

6 Co quan thuc hién thi tuc hanh chinh: Gy ban Cong tac vé cac té chic phi
chinh phl nuoc ngoai tiép nhan hod so ya théng bao kit qud. Cuc Ngoai vu va Ngoai
giao van hda, Bo Ngoai giao thiyc hién tham dinh.

7. K&t qua thue hién thu tuc hanh chinh: Gidy dang ky 1ap Van phong dai dién;

8. Lé phi: Mién phi.

9. Tén mau don, mau t& khai:

- Mau 3003a: Mau Bon dé nghi cdp gia han Gidy dng ky hoat dong/ Gidy dang
ky 1ap Van phong dai dién ta! Viét Nam cula té chirc phi chinh pht nwéc ngoai;

- Mau s 05: Mau Bao céo Ve tinh hinh trién khai cac hoat dong chuong trinh,
dv &n phi dlan ho trg phat hién va vién tro nhan dao tai viét Nam cuia cac to chirc p i
chinh phu nwéc ngoai. f f

10. Yéu cau, diéu kién thuc hién thu tuc hanh chinh doi vi to chtrc:

- C6 cam két hoat dong dai han tai Viét Nam va thong ké chi tiét cac chuwong
trinh, dw an sé hién khl” t Nam wong it nhat 05 nam tai mot hay nh u dia phuong
ma quy md, tinh chat ctia chwong winh, du an do doi héi sw diéu hanh, giam sat thudng
Xuyeén, tai cho; i

Tuan thd phap luat va thuc hién day di nghia vu néu tai Nghi dinh so
58/2022"D CP ngay 31 8/2022 cua Chinh phu vé dang ky va quan ly hoat dong ctia
Lc ™ p h S phunuocngoai; Viét Nam (Lng do c& nghia vu bao cao voi
cac co quan quan ly nha nudc).

11 Can ct¥ phap ly cla thd tuc hanh chinh: B

- Nghi dinh sd 58/222/ND-CP ngay 31/8/2022 cuaChinh phu vé dang ky va
quan ly hoai ddngcua cactb chirc phi chinh pha nwéc ngoai ta V é& Nam

» ... ' 1Y A94/9026/NO-CP ngay 29/4/2026 ctia Chinh pht vé cit giam,

nofvu, tai chinh, xay dwng, ngoai giao, tu phap, ngan hang.



- Thong tw SO 13/2025/TT-BNG ngay 19/12/2025 clia Bd trudng B Ngoai giao
nhan cdD tham quyén cdp, gia han, swa ddi, bd sung, cdp lai, dinh chi, chdm dit hoat
dong vithuhoi Chay dtagky hoat dong va Giay dang ky lap Van phong dai dién tai
Viét Nam cla cac to chirc phi chinh phl nwéc ngoai.

- Thong tv 3D04/2026/TT-BNG ngay 15/5/2026 clia BO treong Bd Ngoai giao
quy dinh ve phan cap, cat gidm, don gian hoa tha tuc hanh chinh thudc p am M quan
ly clia B6 Ngoai giao. _ <

VI. Thu tuc stra doi, bé sung, cap lai Gidy dang ky lap Van phong dai dién
tai VViét Nam ché céc t6 chirc phi chinh phl nwéc ngoai:

1. Trinh ty thuc hién:

a. Ho so dé nghi stra doi, bd sung, cap lai Gidy dang ky 1ap Van phong dai dién
duoc tiép nhan boi Uy ban cdng tac Vvé cac to chirc phi chinh phu nwdc ngoai.

b Trong thoi han 02 ngay lam viéc Gy ban cong tac vé cac td chirc phi chinh
ph nwéc ngoai kiém tra thanh phan ho so dé nghi clia td chikc phi chinh phti nu<fe ngom
va yéu céu to chtrc phi chinh phii nwédc ngoai bd sung hd so néu can thiét. Doi voi
wuong dé nghi cap lai Gidy dang k¥ 1ap Van phong dai dién, Gv ban cong taclvé
cactochucp h i S i phu nttoc ngoai kiém trandi dung trong ho so de nghi clia to chirc
phi chinh phi nwéc ngoai. Sau khi tiép nhan day du bd hé so dé nghi cla té chirc pM
ch nh phanéc ngoai, trong thoi han 02 ngay lam viéc, Gy ban cdng tac vé cac td chirc
phi chinh phu nuoc ngoai g v*n ban 1dy y k&n Y b8, co quan ngang 0, co quan
thuéc Chinh phu hen quan dén ndi dung can stra doi, bd sung Uy ta aan danti
thanh pho tric thude trung wong nen té chirc phi chinh phi nuéc ngoai dang ky trién
khai hoat déng va dat tru so van phong dai dién (trvimg hgp thay déitru s& Van phong
dai dién) va co quan phe duyét vtec tiep nhan khoan vién trg ti'td_chic phi chinh phu
nuwéc ngoai lién quan den ndi dung can stra d6i bd sung cua Gidy dang ky lap Van
phong dai dién Trong thoi han 09 ngay lam viéc ké tir ngay nhan dwoc van ban ci Uy
ban cong téc vé cac to chuwc phi chinh phu nwéc ngoai, cac co quan dwgc hdi to 1« y
kfen bTng van ban Trong thoi han 01 ngay lam viéc ké tir khi nhan duoc day da y kién

co quan, Oy ban cong tac vé z (¢ chtrc phi chinh phi nwéc ngom chtwén ho
so cua to chic phi chinh phu niroc ngoai va y kién ctia cac co quan lién quan cho Cu
Ngoai vu va Ngoai giao van hoa, B6 Ngoai giao dé tham dinh. C :

Trong thoi han 05 ngay lam viéc ké tlr ngay nhan day du ho so cla to chirc phi
chinh phu nwéc ngoai vay kien cua cac co quan lién quan, Cuc Ngoai vu va Ngoai giao
van héa B0 Ngoai giao tham dmh ho so, quyét dinh sra d6i hodc khong stra doi, bod
lung hodc khong bd sung, cap lai hodc khdng oap lai Gidy ding ky ldp Van phong dai
dién va thdng Mo két qua toi try ban cong tac vé cac to chirc phichinh phi nwéc ngoah

¢ Trong thoi han 20 ngay lam viéc ké tir ngay nhan day dd ho so hop 1é clia to
chtrc phi chinh phd nwéc ngoai, Gy ban cdng tac vé céac to chirc phi chinh phid nuéc



,. . inrfavdans kv lap Van phong dai dién da duoc stra d6i, bo sung, cap lai

rs phfc th hin i 5 5 1 ?
chinh. im o ngc hosa cong tac vé cac to chirc phi
chinh phu nwoc ngoai théng bao bang van ban néu ro ly do. A

2. Céch thirc thye hién: T6 chic phi chinh phu nuéc ngoai ndp 01 bd hé sa dé
nghi stra doi, bd sung, cap lai Gidy dtag ky lap Vanphong dai '£0 uthrc truc
tién hodc qua dich vu bwu chinh hodc huwc tuyén dén Gy ban cong tac vé céc to chir
phi chinh phi nwéc ngoai: 105A Quéan Thanh, Ba Dinh, Ha Noi.

3. Thanh phan, so lvgng va yéu cau doi véi ho so:

a. Thanh phan ho so: :

- Bon dé nghi ghi r6 ndi dung yéu cau stia doi, bd sung hoac ly do de nghi cap
lai ido mat cu hong) theo Mau s6 03b quy dinh tai Phu luc ban hanh kém theo Théng
i sO n/2025/TT-BNGnga” 19/12/2025 cua Bo trwdng Bo Ngoai giao phan cap tham

quyén cap, gia han Vira doi, bo gap lai, dinh chi, chdm dt hoat
Glly dang ky hoat dong va Giay dang ky lap Van phong dai dién tai viét Nam cua céc
t6 chirc phi chinh phi nuéc ngoai. N t

- Ban chinh Gidy dang ky lap Van phong dai dién trong truong hop dé nghi stra
doi, bd sung hodc cap lai do cu, héng. 01 ban sao Gidy dang ky lap Van phong dai ié
trong; trvdng hap dé nghi cap lai do bi mat ban chinh;

- Céc van ban lién quan dén ndi dung stra doi, bd sung, cp lai.

b. S6 lwgng ho so: 01 bo.

c. Yéu cau ddi véi ho so: Khong co.

4. Thoi han giai quyét: 20 ngay lam viéc, ké tlr ngay nhan dd ho so hop 1§;

5 Bai twong thie hién tha tuc hanh chinh: Cac t6 chirc phi chinh phi nwéc ngoai
da duoc cap Giay dang ky lap Van phong dai dién.

6. CO quan thuc hién thi tuc hanh chinh: Cuc Ngoai vu va Ngoai giao vin hda,
B6 Ngoai giao va Uy ban cong tac vé cac t6 chirc phi chinh phd nuéc ngoai. N

7. Két qua thuc hién thi tuc hanh chinh: Gidy dang ky 1ap Van phong dai dién.

8. L& phi: Mién phi.

9. Tén mau don, mau to khai: B A

Méu s6 03b: Mau Don dé nghi sira i b6 sung, cép lai Gidy dang ky hoat dong/
Gidy dang ky lap van plTg dai dién tai viét Nam cla t6 chtrc phi chinh phi nudc

ng  10. Yéu cau, diéu kién thuc hién thl tuc hanh chinh doi véi to chirc:



- NOi dung sira ddi, b6 sung, cép lai Gidy dang ky lap Van phong dai dién phéi
phu hop véi cac quy dinh phap luat Viét Nam trong linh vuc nay;

- Ly do dé nghi stra doi, bo sung hodc cap lai Gidy dang ky 1a? Véan phong
dién phai rd rang, chanh dang, phu hop véi nhu cau ctia cac co quan doi tac Viét Nam;

- Co gidy to chirng minh tinh xac thuc cta cac ndi dung stra doi, bé sung (hop
dong thu?nha thi thuc, hochiéu, hopIng thuélao dong, gidy dang ky phap nhan);

- HO so slra doi thong tin vé Truwong Van phong dai dién cla td chic phi chinh
nhii nwéc Loai bao gdbm: Quyet dmh bo nhiem do nguoi dirng dau cua ‘6 chirc ky tén,
déng dau- Ban ti€u st clia nguoi dwoc dé nghi chap thuan lam Truong  antpldng at
S Ban ly lich tw phap cua nguoi dwoc de nghi chap thuan lam Truwdng Van phong
LILen do co quan co tham g”en cuanuL “ne”~idi“mang qudc tichhoac nuoc
ma nguoi d6 da thuwong trd trong vong 06 thang gan nhat cip, Ban sao 0 ¢ 1eu C*l
Ueu fuc néu ngum duoc de nghi chap thuan lam Truong Van phong dai dién la nguoi
nvL ngoti; 01in g céc ban sao- ho A Say chirngniihh nhan dam thé can cuéc
L TarL taglA céancudcconhiéllc néunguoi dé nghi chap thuan lam Truéng
Van phong dai dién la cdng dan Viét Nam; ,

- To chtrc tuan tha phap luat va thyc hién day du nghia vu néu tai Nghi dinh s6
58/2022/NB-CP ngay 31/8/2022 cua Chinh pliu vé dang ky va quan ly hoat dong cla

chV phichiL phd nwoc ngoai tai Viét Nam (hung dé c6 nghi” vu bao céo véi
céc co quan quan ly nha nudc).

11 Can ct phéap ly cla thi tuc hanh chinh: n

. Nghi dinh s6 58/2022/ND-CP ngay 31/8/2022 ctia Chinh phd vé dang ky va
quan ly hoat dong cua cac t6 chirc phi chinh phi nuéc ngoai tai Viét Naitm

- Nghi quyét sa 24/2026/NQ-CP ngay 29/4/2026 clia Chinh pht vé cét giam,
phan cap, dolr gian hoa thi tuc hanh chinh, diéu kién kinh doanh Iinh vic quéc phéng,
noi vu tai chinh, xay dung, ngoai giao, tv phap, ngan hang.

- Thong tw SO 13/2025/TT-BNG ngay 19/12/2025 clia Bo trweéng Bd Ngoai giao
ohan cép thdm quyen cép, g a han, sira d6i, b6 sung, cép lai, dinh chi cham dut hoat
dong vi* A06iqGidy Sngky 5 L L valrady ding ky lap Van phéng dai dién tai
Viét Nam clia cac t0 chirc phi chinh phl nwéc ngoai,

- Thong tv 3D04/2026/TT-BNG ngay 15/5/2026 clia B truong B Ngoai giao
quy dinh vé mhan cép, ct giLt, don gian hod m tuc hanh chinh thudc phaui vi quan

ly ctia B6 Ngoai giao.



Mau so 03a
TEN TO CHUC

Ha Noi, ngay ... thang ... nam

Don dé nghi
CAP, GIA HAN GIAVBANG KY HOAT BONG/GIAY DANG KY
THANH LAP VAN PHONG PAI DIEN TAI VIET NAM CUATOc u
PHI CHINH PHU NUOC NGOAI

Kinh glri: Cuc Ngoai vu va Ngoai giao van hda, Bd Ngoai giao.
1 Thoéng tin vé to chirc: (dia chi, tru s&, thong tin lién lac, thdng tin vé tw cach phap
nhan);
2 Gidi thiéu vé ton chi, muc dich hoat dong ctla t6 churc;
3. So lwgc Ve lich st va qua trinh phat trién ctia to chtc;
4 Nguon va kha nang tai chinh; :
5' Du kién s6 Iyang nhan vién la nguoi nudc ngoai va ngudi Viét Nam can thiét cho

hoat dong cuia té chikc; t
6. Thong tin vé Nguoi dai dién/Trwdng Van phong dai dién cua ta chirc tal Vlet Nam
(tuy muc dich dé nghi);

7. Thong tin vé Iinh vuc, ma nganh hoat dong (*) va dia ban hoat dong du kién trién
khai tai Viét Nam;

8 Neéu rd muc dich dé nghi cu thé; .

9' Cam két chdp hanh céac quy dinh phap luat trong trién khai cac hoat dong hd tro phat
trién va vién tro nhan dao tai Viét Nam.

(Kem theo don la cac van ban quy dinh tai Nghi dinh s6... do Chinh ph ban hanh ngay
.. thang ... nam ...).

Ky tén, chirc vu
(dong dau, néu cd)
Linh viec vaman anh Hoa{ ﬁg du;gg nlﬂ%ﬂ theB Da%]. %OH glang_Pgarrp %5'6@
te a Viét Nam 2018 (Ban hanh’ kem theo Quyét dinh s6 27/2018/00 11g Sy
thang 7 nam 2018 clia Thu twédng Chinh phu).



Mau sb 03b

TEN TO CHUC

Ha Noi, ngay ... thang ... nam

PON PE NGHI n f - T

SUADOI BO SUNG, CAP LAI GIAY DANG KY HOAT BONG/ GIAY BANG

SKY THANH3LAPVAN PHONG PAI DIEN TAI VIET NAM CUA TO CHUC
PHI CHINH PHU Nuw G c NGOAI

Kinh gtri: Cuc Ngoai vu va Ngoai giao van hda, B6 Ngoai giao.
1. Thong tin can bo sung, stra doi trong Gidy dang ky hoat dong/ Gidy dang ky lap Van

phong dai dién; # X
2. Ly do b6 sung, stra doi, cap lai Gidy dang ky hoat dong/ Gidy dang ky lap Vén phong

(Kém theo don la cac van ban quy dinh tai Nghi dinh s6 ... do Chinh phd ban hanh
ngay... thang ... nam ...).

Ky tén, chuc vu
(dong dau, néu cd)



Mau s6 05

TEN TO CHUC

Kinh gui: - Cuc Ngoai vu va Ngoai giao van hoa,
B6 Ngoai giao;
- Co quan c6 chirc nang quan ly nha nwéc hoat
dong clia té chirc phi chinh phi nuéc ngoai theo
nganh, linh vuc;
- Uy ban cbng tac vé cac to chtrc phi chinh phu
nwdc ngoai.

BAO CAO

vé tinh hinh trién khai cac hoat déng chuwong trinh, du an, phi du an ho tro phat

trién va vién tro nhan dao tai Viét Nam
1 Cac hoat dong chuwong trinh, dv an, phi dy &n dwgc thwe hién trong ky bao cao;
2 So liéu vé quy md sb lvong ca nhan, td chirc hwong loi, san pham ctia chwong trinh,
du &n, phi du an;
3. SOliéu vé ngudn va kinh phi thuc hién chuong trinh, du an, phi dw an, chi phi han
chinh trong ky bao cao;

4 SOliéu vé ngan sach da dwoc t6 chirc chuyén sané doi tac Vlet Nam thuc hién chuong
tinh, dwan! phudy an va s6 liéu vé ngan sach do t6 chirc tv thwc hién chwong trinh, v

an, phi dv an (néu QO);

5. K& hoach va du kién s6 von vién trg cho cac chuong trinh, dy an, phi du an tai Viét
Nam nam tiép theo, chi tiét dén tirng khoan vién tro;

6 Thay doi nhan s cua to chirc trong Ky bao cao;

7. Nhirng van dé can lvu y trong viéc thuc hién cac quyén va nghia vu theo quy dinh;

8. Nhirng thuén loi, khé khan trong qua trinh thuc hién cac hoat dong chwong trinh, dw

an phi dv an va kién nghi;
r*n h giahiéu qua hoat ddng chuong trinh, dy an, phi dy an dugc thie hién trong ky

dv én (d6i vai bao cao nam)

Ky tén, chirc vu
(dong dau, néu co)



PHU LUC |

THONG KE VIEN TRO PHI CHINH PHU NUGC NGOAI NAM...

(Kém theo cOng van s6... ngay.... thng ... nam ... cua....)
(Bon vi tinn: vou)

To
chiciea Ten _ Lo s6 VAN ban
chubdng Chi N Hhe duyétGhi

tai tI’C.YQuﬁctr‘mh, Linhtiét Tinh/ Cam Giai Doi chét theo ND s0

STT(KNONG e " gy an,wye finh Huyénkét ngantdc ddi  go/ono0/np.- M

dich phl du vUC tac CP)
Sang an

tiéng

Viét)

\(1) .......... |(2) (3) (4) (5) (6) (7) Tu _ (9) cCu) (12)

Tong
A

sO

Ghi chu: Vién trg thdng nhét tinh bang do la MY (k& c& d6i voi vién tro bang hién vat).

* Gidi thich tr ngir:
(4) (5): Linh vuc hoat dong: dwoc phan theo Danh muc Hé thdng nganh kinh té cla
viét Nam 2018 (Ban hanh kem theo Quyét dinh s6 27/2018/Qb-TTg ngay 06 thang 7

nam 2018 cua Thu twéng Chinh pha).
(10): Tinh chat ddi tac

- B, nganh trung wong;

- Chinh quyén dia phuong;

- T6 chtrc phi chinh pha Viét Nam;

- T6 chitc chinh tri-x& hoi, doan thé;
- Bon vi sy nghiép cong 1ap;

- Khac (doanhnghiép x& héi,...).



